
Mentor Program Log


Month:   FORMDROPDOWN 

Administrative Duties

 FORMCHECKBOX 
ASAP – After School Assistance        Program

 FORMCHECKBOX 
Budgets

 FORMCHECKBOX 
Crisis Plans

 FORMCHECKBOX 
Emergency Procedure Forms

 FORMCHECKBOX 
Field trips

 FORMCHECKBOX 
Inventory

 FORMCHECKBOX 
Maintenance Work Request

 FORMCHECKBOX 
Negotiated Agreement
 FORMCHECKBOX 
Parent/Teacher Conferences

 FORMCHECKBOX 
Professional organizations
 FORMCHECKBOX 
Requesting a substitute

 FORMCHECKBOX 
Requisition forms/Purchase orders

 FORMCHECKBOX 
Social Fund

 FORMCHECKBOX 
Summer School 

 FORMCHECKBOX 
Supplies

 FORMCHECKBOX 
Support Personnel Schedule

 FORMCHECKBOX 
Teacher evaluation

School Improvement

 FORMCHECKBOX 
Committees (PDC, Site)

 FORMCHECKBOX 
QPA

 FORMCHECKBOX 
SIP forms
 FORMCHECKBOX 
Strategies for improvement 

Assessment

 FORMCHECKBOX 
ACT Test prep

 FORMCHECKBOX 
MAPS
 FORMCHECKBOX 
State assessments

 FORMCHECKBOX 
DIBLES (reading)

 FORMCHECKBOX 
AIMS (math)
Technology

 FORMCHECKBOX 
Computer use

 FORMCHECKBOX 
Copy machine

 FORMCHECKBOX 
Curriculum alignment

 FORMCHECKBOX 
Email

 FORMCHECKBOX 
Kan Ed

 FORMCHECKBOX 
KERC
 FORMCHECKBOX 
Novell Network

 FORMCHECKBOX 
Phone System

 FORMCHECKBOX 
Projector

 FORMCHECKBOX 
Smart Board

 FORMCHECKBOX 
VPL

Classroom procedures

 FORMCHECKBOX 
Advisory Groups

 FORMCHECKBOX 
Eligibility reports

 FORMCHECKBOX 
Handbook (discipline and 
classroom management)

 FORMCHECKBOX 
Lesson Plans

 FORMCHECKBOX 
Library usage
 FORMCHECKBOX 
Out of classroom responsibilities 

 FORMCHECKBOX 
PowerGrade and PowerSchool

 FORMCHECKBOX 
Progress Reports

 FORMCHECKBOX 
RTI team

 FORMCHECKBOX 
Student Portfolio Boxes (K-6)

 FORMCHECKBOX 
Title Services

Professional Development

 FORMCHECKBOX 
Greenbush services

 FORMCHECKBOX 
Kansas Performance 
Assessment

 FORMCHECKBOX 
PDP Toolbox

 FORMCHECKBOX 
Re-Licensure

Special Education

 FORMCHECKBOX 
WebKids

 FORMCHECKBOX 
IEP Meetings

 FORMCHECKBOX 
Para scheduling

 FORMCHECKBOX 
Para expectations

 FORMCHECKBOX 
Para evaluations

 FORMCHECKBOX 
IEP writing

 FORMCHECKBOX 
Community involvement

 FORMCHECKBOX 
Meetings

 FORMCHECKBOX 
Social worker

 FORMCHECKBOX 
Behavior plans

 FORMCHECKBOX 
State assessments

 FORMCHECKBOX 
Alternate assessments

 FORMCHECKBOX 
Documentation

 FORMCHECKBOX 
Observation of students

 FORMCHECKBOX 
Confidentiality

Comments:       
Next Month’s Goal:       









